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MMOJIOKEHHUE
0 nMpaBHJIaX 00MeHa 1eJI0BbIMH NMOJapPKAMH

H 3HAKaMH [1eJIOBOr0 rocTenpHHMCTBA
B MAOY COII Ne128

1. O6mue Mo0KEHHUs

1.1.TlpaBuna oOMeHa [AeNOBBIMH TMOJAapKaMM U 3HAKaMU JEJI0BOTO
roctenpuuMcTBa B MAQOY COII  Nel28 (mamee —  YwupexnaeHue)
(manee — [IpaBuna) pa3paboTaHbl B COOTBETCTBUU C MoyokeHUsIMU KoHcTUTyIMU
Poccuiickoit ®enepanun, PenepanpHoro 3akoHa ot 25.12.2008 Ne 273-03
«O TpOTHBOIEUCTBUU KOPPYIILUW» U MPUHITHIMA B COOTBETCTBUU C HUMH MHBIMU
3aKOHOJIaTeIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. [lpaBuna omnpenenstoT eAWHbIE Ui BCeX pPaOOTHUKOB YUpeKIEHHUs
TpeOOBaHMS K JAPEHUIO U IPUHATHIO JEJIOBBIX M0JaPKOB.

1.3. YupexxaeHue MogAep>KUBaeT KOPIOPATHUBHYIO KYyJIbTypy, B KOTOPOH
JIeJIOBbIe TIOJApKH, KOPIIOPAaTUBHOE TIOCTENPUMMCTBO U IPEACTaBUTEIbCKUE
MEpOTIPUSATUS PAacCCMaTPUBAIOTCS TOJBKO KaK HMHCTPYMEHT JJisi YCTAHOBJIEHUS
¥ MOJJIep)KaHUsT IENIOBBIX OTHOIIEHWH M Kak IIpOsBIeHHE OOIIEeNpUHATON
BEXKJIMBOCTH B XOJI€ AEATEIBHOCTU Y UPEKIACHHUS.

1.4. YupexxaeHue HCXOAUT U3 TOrO, YTO JOJTOBPEMEHHbBIE [EJIOBbIE
OTHOIIIEHHUs] OCHOBBIBAIOTCS Ha JOBEPUHU M B3aMMHOM yBa)keHUU. OTHOLIEHUS, IPU
KOTOPBIX HapyIIaeTcsi 3aKOH U IMPUHLHUIIBI JEOBOM 3TUKH, BPEIAT pPEIlyTalUuu
VupexaeHuss Y YeCTHOMY HMEHH ero paOOTHHKOB, ¥ HE MOTYT OO0ecrne4uThb
YCTOWYHUBOE IOJTOBPEMEHHOE pPa3BUTUE YUpeKIeHHs. 1akoro pojaa OTHOLUEHHUS
He MOTYT OBITh IIPUEMJIEMBI B IIpaKTUKe paboThl YUpexIeHUs.

1.5. leiictBue  IlpaBun  pacrpocTpaHsieTcss Ha BceX pabOTHUKOB
YupexxaeHus, BHE 3aBUCHUMOCTH OT YPOBHS 3aHUMaeMOH JOJDKHOCTH.

1.6. [lannblie [IpaBuna npecienyet CiaeayrOLIKe Leu:

- obecnieueHne eIUHOOOPA3HOr0 IIOHMMAHMS pPOJIM M MecTa JEJIOBBIX
MOJapKOB, JEJIOBOTO TOCTENPUUMCTBA, IPEICTABUTEIbCKUX MEpPONPUITHH B
JeJIOBOM MpaKTUKe YUpexIeHNUs;

- OCYIIIECTBJIEHHE VYIIPABJICHYECKOW M  XO3SUCTBEHHOM JEATEIIbHOCTH
YypexxaeHus: UCKIIOYUTEIbHO Ha OCHOBE HaAJEXaIlUX HOPM U IIPaBHUII J€J0BOr0
MoBeeHMs, Oa3uUpYIONIMXCS Ha MPUHIUIIAX KadecTBa IPENOCTABJIEHHUS YCIIYT,
3aIIUThl KOHKYPEHLIUH, HEJOIMy IIeHUsI KOH(IIMKTa HHTEPECOB;

- OTIpe/ieJIeHHe €OUHBIX IS BCeX pPabOTHHKOB YUpexaeHUs TpeOoBaHUM




K JApeHUI0 U TPUHATUIO [EJNOBBIX IOJAPKOB, K OpraHU3allMd M Y4acTHIO
B IIPEICTaBUTENILCKIX MEPOIIPUATHUSX;

- MUHUMHU3HUPOBAHUE PUCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0YNOTpeOIeHUEM
B 00J1aCTH TOJApKOB, MPEICTaBUTEIbCKUX MepornpusTuil. Haubomnee cepbe3HbIMU
U3 TAKMX PUCKOB  SIBISIIOTCS ~ OMAcHOCTb IOAKYyNa M B3ATOYHHYECTBO,
HEeCIpaBeJIUBOCTh I10 OTHOIIEHHIO K KOHTpareHTaMm, MpPOTEKIUOHU3M BHYTPHU
Yupexaenus.

2. TpeGoBaHusi, npeabsiBjisieMble K 1eJ10BbIM M0JapKaM
M 3HAKaM /1eJI0BOr0 rocTenpuuMCcTBA

2.1. PaGoTHuku YupexxaeHus MOTYT IMOJy4YaTh JEJIOBbIE IIOJAPKH, 3HAKH
NeJIOBOTO TOCTENPUUMCTBA TOJIBKO Ha OQHUUATBHBIX MEPONPUATHAX, IPH
YCIIOBHH, YTO O3TO HE MPOTHUBOPEYUT TpeOOBaHUSAM aHTUKOPPYILIMOHHOTO
3aKOHOJATeNbCTBA U HacTosAuUM [ IpaBunam.

2.2.Tlogapku ¥ ycClIyrd, IpUHAMaeMble WIH  IIPEeIOCTaBIIsIEMbIE
VYypexxaeHueM, nepefaroTcs U NPUHUMAIOTCS TOJIBKO OT MMEHH YUYpEeXIEHUs B
1IeJIOM, a He KaK MoJapOoK WM Mepeayda ero oT OTAeIbHOro paboTHHKA.

2.3. JlenoBble mogapku, KOTOpble paOOTHUKH OT UMEHHU YUpPEXKAECHHsS MOTYT
nepenaBaTh APYTHUM JIMIIAM WM MPUHUMATh OT JPYTUX JIMI] B CBSI3H CO CBOEH
TPYJOBOM AESATEIBbHOCTBIO, a TaKXe IPeICTaBUTEIbCKHE pacxXolbl Ha JIEJI0BOE
TOCTEITPUUMCTBO J1OJDKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPHUIM:

- OBITh IIPSIMO CBSI3@aHBbI C YCTaBHBIMH LIEISIMU ACSITEIBHOCTH YUYpEXKIECHUs,
au00 C MaMSATHBIMHM JlaTaMH, OOWIEesMHU, OOLIEHAlMOHAIBHBIMU IIPa3HUKAMH,
WHBIMH COOBITUSIMU,

- ObITb pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEpPHBIMH U HE  SBIATHCS
IpeAMEeTaMH POCKOLIH;

- He TIPEACTaBIATh COOOM CKpBITOE BO3HArpakAe€HUE 3a YCIyry, NEHCTBHE
K O6e3aeicTBHe, MOIMyCTUTEIBCTBO UIIH TOKPOBUTENBCTBO, IIPEOCTABIIEHHUE I1PaB
WIA TIPUHSITHE OIpEleNIeHHbIX pelIeHUH, JuOO0 IOMBITKY OKa3aTh BIMSHUE Ha
MoJTy4aTesisi C UHOW HE3aKOHHOM MJIM HE3TUYHOM LI,

- He co3maBaTh [UIA IIOJy4yaressi o0s3aTeNbCcTBA, CBSI3aHHBIE C  €ro
CIy)KeOHBIM  TOJIO)KEHHE WM HCIIOJIHEHHEM CIIy)KeOHBIX  (IOKHOCTHBIX)
00s13aHHOCTEI;

- He co3JaBaTh pENyTallMOHHOIO pHUCKa I  JEeJIOBOr0  UMHJDKA
YupexneHus, pabOTHHKOB W HWHBIX JHI[ B CiIy4dae pacKpbITHs HHGOPMaLUU O
COBEpPIIEHHBIX MOJapKaxX U MOHECEHHBIX NIPEACTaBUTEIbCKUX pacxoaax;

- He TPOTHUBOPEYHTHh MNPHUHIMIAM U TpeOOBAHUSIM aHTHUKOPPYILMOHHOI'O
3aKOHOJIaTEIbCTBA Poccuiickon Qenepauuy, [Tonoxenuro 00
AHTUKOPPYIIIHOHHON MOJUTHKH B YupexaeHuH, Konekcy 3THKH U CIy»KeOHOro
TOBEIEHUs] PaOOTHUKOB YUpeKIeHUs M OOLIENpPUHATBIM HOpMaMm MOpald H
HPaBCTBEHHOCTH.

2.4. JlenoBble momapkd, B TOM YHCIE€ B BHJE OKa3aHUs YCIyI, 3HaKOB
0co00ro BHUMaHUS U y4acTHs B pa3BJIEKATENIbHBIX U aHAJIOTUYHBIX MEPOIIPUATHIX
HE JOJ/DKHBI CTaBUTh NPUHUMAIOLIYID CTOPOHY B 3aBUCHMOE IIOJIOXKEHHME,
MPUBOJIUTH K BOBHUKHOBEHUIO KAKUX-JIMOO BCTPEUHBIX 00S3aTEIBCTB CO CTOPOHBI




TIOJTyYaTest UM OKa3blBaTh BIUSHUE Ha 00BEKTUBHOCTD €r0 JI€JOBBIX CYXAECHUH U
peLIeHU.

2.5.CrouMocTh W TMEPUOAUYHOCTH JapeHusi U TOJy4YEHHUs IeJIOBBIX
MOJIapKOB W/WJIM YYacTHsl B NPEICTABUTEILCKUX MEPOIIPUATUAX OJHOIO U TOTO XKe
TPeThero JHLa JODKHBI OIpEeNeNsThCS [eNIOBOH HEOOXOAMMOCTBIO U OBITH
pa3yMHBIMH.

2.6. B xadectBe nomapkoB paOOTHUKM YUpPEKIEHHs JOJKHBI CTPEMHUTHCS
UCIIOJIb30BaTh B MaKCHMAaJIbHO JIOIyCTUMOM KOJIMYECTBE CIIydyaeB CyBEHHUPBHI,
NpeIMEeThl U U3/eNsl, UMEIOLIMEe CUMBOJIUKY Y YpeKICHHS.

2.7.Tlogapku ¥ yCIyrd He AOJDKHBI CTAaBUTh II0J, COMHEHHE HMUJK HIIH
NIEJIOBYIO PeyTaluo YUpexkIeHUs: WK ero paboTHUKOB.

3. IIpaBa n 00si3aHHOCTH Pa0OTHUKOB Y4peKkIeHHus NpH o0OMeHe
AeT0BbIMH MOJAPKAMH H 3HAKAMH [1€JI0BOr0 rocTenpHHMCTBA

3.1. PaGoTHuKH, MpeACTaBIIss UHTEPEChl Y UpeKAeHUs WIN IEUCTBYS OT €ro
UMEHH, IOJDKHBI COONIOJATh TpaHUIBl JOIyCTUMOIO IOBEJEHUs Ipu oOMeHe
JIEJIOBBIMHU TTOJAApKaMH U MPOSIBICHUH 1€I0BOI0 TOCTEIPUUMCTBA.

3.2. PaGoTHukH YupexaeHus BIpaBe NapUTh TPETbUM JIMLAM U [I0JIy4aTh OT
HUX JeJIOBbIe TOJApKH, OPraHU30BBIBATh U y4acTBOBAaTh B IPEICTaBUTEIIbCKHUX
MEPOTIPUSATHUSAX, €CIIU 3TO 3aKOHHO, 3TUYHO U IEJIaeTCS UCKIIOUYUTENIBHO B JIEJIOBBIX
LeJIsIX, OTpeIeIeHHbIX HacTosAuMu [ IpaBunamu.

3.3.Ilpu mr00BIX COMHEHHSIX B IIPAaBOMEPHOCTH HWJIU 3TUYHOCTH CBOUX
JNeicTBUN pabOTHUKKA YUpeXIeHUs o00s3aHbl IOCTaBUTh B HW3BECTHOCTH
PYKOBOAMTENS YUpPEKACHHS U IPOKOHCYJIBTUPOBATHCS ¢ HUM, IIPEXKIE YeM JapUTh
WIM TOJly4aTh TOJApKH, Y4acTBOBAaTb B T€X WJIM HHBIX IPEACTaBUTEIBCKUX
MEPOTIPUATHUSX.

3.4.1lpyu momydYeHWH JEJOBOr0 IIOAApKa WM 3HAaKOB  JE€J0BOT0
rOCTENPUUMCTBA pPAOOTHUKM YUpexJeHus oO0s3aHbl NIPUHHUMATb MEPHI 110
HEJIOIYyIIEHUIO0 BO3MOYKHOCTH BOZHUKHOBEHUSI KOH(MIIMKTa UHTEPECOB.

3.5. PaGoTHuku VYupexaeHHss He BIIpaBe MHCIIOIb30BaTh CIIy)KeOHOe
TMOJIOXKEHHUE B IMYHBIX LIEJIAX, BKIIOYAsi UCIIOJIb30BaHUE UMYIIEeCTBa Y UpEXKIACHHUS,
B TOM YHUCJIE:

- IUI TIOJyYeHHs IT0JapKOB, BO3HATPAXIECHUS W HHBIX BBIFOJ Ui ceds
JMYHO W JPYTUX JIMI B OOMEH Ha OKazaHWe YupeXIeHHeM KaKUX-THOO YCIIyT,
OCYILECTBJIEHUSI JTUOO HEOCYIECTBIICHUs ONPEETICHHbIX ACHCTBUM, Mepenayvn
WHGOpPMALIMK, COCTABIIOLIEH  CiIy)KeOHyI0, KOMMEpPYECKYI0 WU  HUHYIO
OXpaHseMYIO 3aKOHOM TaliHy;

- IUT TIOJyYeHHs MOAApPKOB, BO3HATPAXAEHUs M UHBIX BBITOI IJIS JIUYHO U
IPYTHX JIUI] B MpoIlecce BEeIEHHUs N1e YUpeKIeHHUs, B TOM 4YUClIe, KaK 10, TaK U
Mocjie  TPOBEAEHHS TEePEeroBOpoB O 3aKIIOYEHWHM TPakIaHCKO-IIPaBOBBIX
AJOTrOBOPOB U MHBIX CACJIOK.

3.6. PaGoTHukaM VYupexaeHUss He pPEKOMEHIyeTcs NpHHUMaTh WIIN
nepeaapuBaTh MOJAAPKU JTHOO YCIYTd B JFOOOM BHJE OT TPETHUX JIMIl B KayeCTBe
0J1aroJapHOCTH 32 COBEPIICHHYIO YCIYTy WM JaHHBIN COBET.

3.7. He pmomyckaercs mepenaBaTh UM NPUHUMATh MOAAPKU OT YUpEXKIECHHS,




ero pabOTHUKOB U Tpe/CTaBUTENE B BUAE ICHEKHBIX CPEACTB, KaK HAJIUYHBIX,
Tak ¥ 0e3HaTMYHbIX, HE3aBUCUMO OT BAJIFOTHI, a TaKXke B (hopMe aKIUi, OMIIMOHOB
VUTH MUHBIX JIMKBUJHBIX LIEHHBIX OyMar.

3.8. PaGoTHuku VYvupexneHus HOOJKHBI OKa3bIBaThCS OT TMPENJIOKEHUH,
MOJTy4eHHs] TIOJJapKOB, OIUIaThl MX PacXol0OB M T.I., KOTJa MOAOOHbIE AeHCTBUS
MOTYT IIOBJIMATH HWJIM CO3[JaTh BIIEYATIIEHUE O BIMSHUM Ha HCXOHL CIHEJNKH,
pe3yJsIbTaT POBEIECHUs TOProB, Ha IPUHUMAaeMble Y UPeKACHUEM PELIEHUs U T. ..

3.9. PaGotHuku VYupexneHus He NpueMmoT Koppynuuu. [lomapku He
JOJDKHBI OBITH HCIIOMB30BAaHbl JUISl JAa4M/TIOyYeHUs] B3STOK WIM KOPPYINLUH B
THOOBIX €€ IPOSBICHUSX.

3.10. PaGoTtHuk YupexaeHHs He BIIpaBe MpenjaraTb TPETHUM JIULAM WM
NPUHUMATh OT TAKOBBIX IOAAPKH, BBIIUIATHI, KOMIEHcaluu. Eciu paboTHHKY
VupexxIeHus Mpeiaralorcs IoJ00Hble NONapKU WIW [JeHbM, OH 00s3aH
HeMeJJIEHHO 00 3TOM COOOIINTH PYyKOBOJUTEIIO Y UPEKACHUSL.

3.11. PaboTHUK YupexaeHHs: KOTOPOMY IpH BBIIIOJHEHHUH JOJDKHOCTHBIX
00s13aHHOCTeH MpearaloTcs MOJapK! WIA UHOE BO3HAIrpaXkKIACHHUE KaK B IIPSMOM,
TaK U B KOCBEHHOM BHJE, KOTOpble CIIOCOOHBI MOBIHUATh Ha MOArOTABIMBAaEMbIE
W/WMM  TpUHUMaeMble WM peLIeHWss WIM OKa3aThb BIMSHME Ha €ro
nevicTBue/0e3ielcTBUE, TOJDKEH:

- OTKa3aThCs OT HUX M HEMEIJIEHHO YBEIOMHUTH PYKOBOAUTENS Y UPEKICHUS
0 (hakTe mpeasoXKeHus rnoaapka (Bo3HarpaxaeHus);

-0 BO3MOXHOCTH MCKJIIOYUTh JaJbHEHIIME KOHTAaKTBl C JIMLIOM,
NPeIOKUBIIUM MMOJAPOK WM BO3HArpaK[IeHHUe, €CIM TOJIBKO 3TO HE CBA3aHO CO
ciryxeOHoi He0OX0IUMOCTBIO;

- cllyyae, €CIM TOJApOK WJIM BO3HarpaXIeHWEe He IPeICTaBJIAeTCs
BO3MOXXHBIM OTKJIOHUTH WJIM BO3BpPaTUTh, IEepelaTb €ro ¢ COOTBETCTBYIOLIEH
CITy>keOHOM 3amUCKOM Jisi NPUHATUS COOTBETCTBYIOUIUX MEpP PYKOBOIUTEIIIO
VYdpexaeHus U MpOJOJDKUTh paboTy B yCTAHOBJIEHHOM B YUPEKICHHH IOPsIKE
HaJl BOIIPOCOM, C KOTOPBHIM ObLII CBS3aH MOAAPOK WJIA BO3HATPaKIEHHE.

3.12. B ciiydyae BO3HHUKHOBEHHS KOH(IMKTa MHTEPECOB HJIM BO3MOXXHOCTH
BO3HUKHOBEHHUsI KOH(DJIUKTa MUHTEPECOB IPU IOTYYEHUH AEIOBOrO IoAapKa WM
3HAKOB JIEJIOBOTO IOCTENIPUUMCTBA pabOTHUK YupexaeHus o0s3aH B MMCbMEHHOU
dbopme yBeIOMHTb 00 3TOM OJHO M3 MOJDKHOCTHBIX JIUIL[, OTBETCTBEHHBIX 3a
MIPOTUBOAEHUCTBUE KOPPYNIMH, B COOTBETCTBUU C IPOLEAYPOH pPaACKPBITHS
KOH(JIMKTa HHTEPEeCOB, yTBepxkaeHHOW IlonmoxkeHneM o KOHGIMKTE HHTEPECOB,
IIPUHSATBHIM B Y UPEXICHUU.

3.13. PaGoTHHKaM YupexaeHHs 3anpenaercs:

- CAaMOCTOSITEJIbHO NPUHUMATh MPEIJIOKEHUsI OT OpraHu3aliii WIA TPEThUX
JMI] O BPYyYEHHH JENOBBIX IIOJAapKOB M 00 OKa3aHUM 3HAKOB JEJI0BOrO
rOCTENPUUMCTBA;

- IPUHUMAaTh 03 COrJacoOBaHHsS C OHPEKTOPOM YUpeXIeHUs JeJIOBbIe
MOJAapKH W 3HAKUA [IeJIOBOrO0 TOCTENPUHMMCTBA B XOJI€ IPOBENEHUS JETOBBIX
MePEeroBOPOB, IpH 3aKJIIOYEHUU JOTOBOPOB, a TAaKXX€ B HHBIX ClIy4asx, Korua
10100HbIE TeWCTBUS MOTYT TOBJIHUATH WM CO3[aTh BIleYaTIeHHEe 00 UX BIMSIHUU
Ha MPUHUMAaEeMbIe pElLIEHNUs;




- IPUHUAMATH JEJIOBbIE MTOAAPKU U 3HAKHU J1€JI0OBOI0 FOCTEIPUMMCTBA B XOJ€
IIPOBEJICHUs] TOProB M BO BpeMs IMpPsAMBIX I[I€PEroBOPOB IIPU 3aKIIOUYEHUHU
J0TrOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BHIHYK/IaTh OPraHU3aALUU WIH TPEThUX JIHI] JApUTh
UM MO0 MX POACTBEHHHMKAM [€JIOBbIE ITONAPKU W/WIM OKa3blBaTh B HMX IIOJIB3Y
3HaKH JI€JI0BOr0 FOCTENPUUMCTBA;

- IPUHUMATH [TOJIAPKU B BUJE HAIUYHBIX, O€3HAUYHBIX J€HE)KHBIX CPEJICTB,
LIeHHbIX OyMar, IparoleHHbIX METaJIJIOB.

3.14. VupexxaeHne  MOXET IpUHATh  peuieHne 00  ydacTuu B
OaroTBOPUTENIBHBIX MEpONPHUATHUSIX, HAIPaBICHHBIX Ha CO3MaHHE U yIpOUeHHe
umuka YupexneHus. [IpmastoM mmaH u  OroMpKeT ydacThs B JaHHBIX
MEPOIPHUATUSAX YTBEPKAAECTCS pyKOBOAUTENIEM Y UPEKIESHUS.

3.15.B cnyuae OCYLIECTBIEHHSI CIOHCOPCKHX, OJaroTBOPUTENBHBIX
nporpaMMm  YYpexaeHHue [JOJDKHO IIPEIBAPUTENbHO YIOCTOBEPUTHCS, YTO
npefocTaBiseMas YupexIeHHeM ToMollp He OyneT UCIoib30BaHA B
KOPPYIILIMOHHBIX LEJIAX WK UHBIM HE3aKOHHBIM ITyTEM.

3.16.1lpy B3aUMOIEHCTBUM C JULAMH, 3aHUMAIOUIUMH JOJDKHOCTHU
MYHHULUIATbHON CITy %OBl, cleyeT PYKOBOZICTBOBAThCS HOpPMaMH,
pPEeryJUpyIOLIMMHA 3THUYECKHE HOPMbI M IpaBHJa CIIy)XeOHOro IOBEIEHHUs
MYHULHUIATIBHBIX CITy>KallUX.

3.17. Heucrionnenue Hacrosmux IlpaBun MoXkeT cTaTh OCHOBaHHUEM
IUI IpUMEHEeHHUsT K pabOTHUKY Mep IUCHUIUTMHAPHOTO, aIMHHUCTPAaTHBHOTO,
YrOJOBHOIO W  TPaXAAHCKO-NPAaBOBOIO  XapakTepa B  COOTBETCTBUU C
JENCTBYIOLIMM 3aKOHOAATEIbCTBOM.

4. O61acTh NpUMEHEHHs

4.1. Hacrosmme IlpaBuna moajexaT NMPUMEHEHUIO BHE 3aBHCHMOCTH OT
TOro, KakuM oOpa3oM TIepelaroTcs [eJIoBble IOJapKH K 3HaKd JEJI0OBOrO
rOCTENIPUUMCTBA: HANIPSIMYIO UJTU Yepe3 MOCPETHUKOB.

4.2. Hacrosimue [IpaBuna sBisitoTcsl 00s13aTebHBIMU IS BCeX PaOOTHUKOB
VYupexxeHus B neproj] paboThl B YUpeKICHHUH.




